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National Yunlin University of Science and Technology Office of Library& Information
Service Art Center
Internal Unit Venue Borrowing Guidelines
|. The Art Center is open from Monday to Saturday, 09:00-17:00. The venue borrowing
time should be within the opening hours.
Il. Beverages, food, pets, and umbrellas are not allowed in the exhibition area to maintain
environmental hygiene.
[Il. The venue should be kept clean and tidy, and no garbage should be left behind to
maintain a clean environment.
IV. Guidelines for various activities:
(1) Lectures and Tea Parties

1. Lecture activities should be related to art, humanities, aesthetics, or the theme
of the current exhibition.

2. The location of the lecture and the required items should be moved by the
borrower, and borrowed items should be returned proactively and counted with the staff.

3. The projector in the center is a VGA socket, please bring your own adapter.

4. Please test the computer and microphone before the scheduled lecture time, and
mention it when applying for venue borrowing.

5. The borrowing time should be applied for one month before the lecture, and the
calendar should be confirmed with the center to avoid conflicts.

(2) Performances

1. The items required for the performance should be moved by the borrower, and

borrowed items should be returned proactively and counted with the staff.

2. As the basement of the Art Center is a study hall, to avoid affecting other



students, if a rehearsal is needed, please specify when applying for venue borrowing,

coordinate the time with the center, and pay attention to the volume.

3. The borrowing time should be applied for one month before the performance,

and the calendar should be confirmed with the center to avoid conflicts.

V. Those who borrow items need to fill out the "ltem Borrowing Form" separately.

VI. If you need to post posters, slogans, etc., you should get the consent of the center and

post them at the designated location.

VII. Without permission, you are not allowed to enter the Art Center warehouse to take

items.

VIII. It is strictly forbidden to turn on the power switch without authorization to avoid

danger; do not touch the fire switch to avoid triggering the fire alarm.

IX. Those who borrow the venue should fill out the application form and send it to the

Art Center for reference.

X. If you have any guestions, please contact the Art Center, telephone extension 2646.

Note: When external units borrow the venue, they should undergo project review and pay

the venue maintenance fee at the Cashier Division.
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The Venue Borrowing Application Form for Parties Affiliated with YunTech

B

Borrowing Unit

5 B T

Event Name

SEFE R |C ZEFE Lecture o 3208 Performance 0 %5 Exhibition Party

Event Format - :’E\:ﬂt Others :
H (From) HF(Y) HM) HD) FT)
v B I R
I e F(Y)  AM)  HD) DI
Event Time
&S |0 ZAIEE (Art Muse)
Venue O @TS.\E% (Art HUb>
[ ] My Display Board o % Display Stand
[] #4585 Steel Wire Hooks 0 5. Podium/Lectern
ey |L) T Chairs o S5~ Table o /K Poster Stand

It [ ] E2%% Easel §fi%ZE Piano o ZRvEJE| Microphone
ems [ ] EAf Others :

==z
FHSA R /A | ESEER
. . c e Office of Library & Information Services
Applying Unit/Application Date .
Processing

EHgE A Applicant : D[E] & Agree
o~ [E] = Disagree » K], reason :

73 A Handler :
HsEE i & Head Unit of the Applicant
Unit :

4H % Division Chief :
EH5% HHA Date of Application :

B & & Dean :

A MRIEGE BhEE IRFSEREE ¢ 05-5342601#2646 - e-mail : lydialin@yuntech.edu.tw
Handler: Assistant Lin Ya-Juan Service Phone: 05-5342601 ext. 2646 - e-mail : lydialin@yuntech.edu.tw
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